PORTFOLIO SAMPLE

Trocar Equipment Overview and Handling Guide

Redesigned from a basic equipment guide into a polished portfolio sample demonstrating equipment documentation,
safety framing, and structured reference writing.

Document Type  Equipment overview guide Audience Trained personnel and
documentation stakeholders

Focus Equipment description, safety, handling Format Portfolio-ready technical document
considerations, and maintenance

1. Overview

A trocar is a specialized instrument used in regulated mortuary settings for cavity-related procedures. In
equipment documentation, the device is typically described in terms of its main components, compatibility with
connected systems, safety considerations, and post-use care requirements.

2. Main Components

* Handle: Provides grip and control during handling.
*  Shaft (tube): Hollow body designed to support fluid transfer.
* Pointed tip: Precision end used within controlled procedural contexts.

*  Hose connection port: Interface point for connection to compatible aspiration equipment.
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. Required Equipment

Trocar

Aspirator
Connecting hose
Cavity fluid

Personal protective equipment (PPE)

4. Safety Considerations

Wear the required PPE before handling the instrument.

Treat the trocar as a sharp instrument at all times.

Verify that connected equipment is secure and functioning as expected.
Follow sanitation, handling, and biohazard protocols required by the facility.

Do not use damaged, dull, or otherwise compromised equipment.

5. Handling and Preparation

Before use, personnel should confirm that the instrument is clean, intact, and paired with the correct supporting
equipment. Documentation for this stage should emphasize readiness checks, connection verification, and
adherence to authorized procedures rather than improvisation.

Inspect the instrument and connected components before use.
Confirm that the hose and aspirator are properly attached.

Prepare supporting materials and required protective equipment.



*  Verify that the work area and workflow are aligned with approved procedures.

6. Post-Use Care

After use, the instrument should be handled according to facility requirements for cleaning, disinfection, storage,
and waste disposal. Documentation in this section should prioritize clarity, sequencing, and compliance
language.

*  Clean the instrument promptly after use.
*  Inspect the tip and connection points for wear or damage.
*  Store the instrument in the designated area.

*  Dispose of associated waste in accordance with biohazard protocols.

7. Maintenance and Troubleshooting

Issue Possible Cause Recommended Action

Low suction Loose hose connection Secure the connection and recheck compatibility.

Difficulty penetrating Dull tip Remove from use and inspect or replace according to
protocol.

Fluid leakage Improper seal Check fittings and confirm the connection is secure.

8. Documentation Notes

For technical writing purposes, equipment guides should separate device description, safety language, handling
expectations, and troubleshooting so readers can quickly find what they need. Clear headings, concise bullets,
and well-structured tables support usability and make the document easier to maintain.

Portfolio note: This sample was adapted from the uploaded equipment guide into a more polished reference
document with clearer hierarchy, stronger safety framing, and a cleaner layout for portfolio presentation.



