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About Us

DMC Events is a leading event management agency 

specialising in delivering exceptional event experiences 

to its clients. With a wealth of expertise in event 

management, creative design, production, and 

hybrid/virtual events, we  have been setting up 

successful events for over 20 years. 

Past Successful Events:
● Siemens Singapore App Launch
● Cognita Conference
● SATS Augmented Reality Launch



What are we known for?

● Experience in organising more than 5,000 events. 

● Meetings and conferences.

● Corporate events.

● Experiential activations.

● Hybrid/virtual events.

Our Approach to Sustainability?

● Practising sustainable event management by adhering to the 

principles of the ISO 20121 standards.

● Eco-friendly materials.

● Encouraging sustainable transportation.

Minimising waste.

● Sourcing locally.

● Using energy-efficient lighting equipment.



Venue Selection
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Venue and Location

Venue Chosen: Sands Expo and Convention Centre

Address: Level 5, Sands Grand Ballroom, 

10 Bayfront Ave, Singapore 018956



Reviews from TripAdvisor

Overall Star Rating 
4.5 out of 5.

Spacious, Clean, and has 
Excellent Maintenance 

Standards

Highly Convenient 
Location



Facilities
Public parking space 
available at $9 per 
entry.

Valet parking 
available at $12.84 
per entry.

Business centre can hold 
up to 20 pax.

Meeting rooms 
range from 50 sqm 
to 305 sqm.

Ballrooms range 
from 46 sqm to 7,672 
sqm.

Free WiFi available.

Other facilities include toilets, 
banks, and nursing rooms.

Hospitality suites available.



Accessibility

Located at the heart of 
Singapore's central 

business district.

 Equipped with ample 
parking facilities.

Signages throughout the 
venue is clear and easy to 

read.

Offers audio and visual aids 
such as hearing loops, 

assistive listening devices, 
and closed captioning.

Marina Bay Sands
 Fully wheelchair accessible, 

with ramps and elevators 
throughout the venue.

Designated rest areas and 
accessible washrooms 
available for attendees 

with disabilities or special 
needs.

Meetings And Conventions



Atmospherics and Ambiance

Showcasing talents and 
experiences through live 
performances related to 

sustainability. 

Using floral and foliage 
decorations to create a 

garden-like atmosphere, 

Incorporating  various sound elements e.g 
background music made from eco-friendly 

or natural instruments.

Interactive Ambiance

Incorporating natural and 
eco-friendly scents throughout the 

venue. 

Sight

Sound

Smell



Environmental Sustainability

Offering guests the option to 
pack any excess food to take 
home rather than to waste.

Utilising digital platforms for 
registration and ticketing and 

providing reusable water bottles 
and cups.

★ Installation of Solar 
Panels.

★ Transitioned to recycled 
PET bottles.

★ 2nd edible garden to 
produce sustainable 
food.

Excess 
Leftovers

Using 
Biodegradable 

Materials

MBS’ 
Eco-Friendly 

Efforts



Conference Programme 
and Speakers
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CONFERENCE THEME

STARstaining Skies and The Abstract Rebirth

STAR, the acronym for "Skies and The Abstract Rebirth," conveys 

our goal to advance sustainability efforts for future generations, 

particularly Gen Z and Gen Alpha, by creating a planet 

reminiscent of the Earth's state in 1988, free from the effects of 

global warming.

CONFERENCE THEME



Event Sponsors

★ Provides guests with high-quality and healthy food 

options.

★ Offers customizable menus and eco-friendly practices.

★ Their flexible catering styles contribute to the overall 

visual appeal, enhancing the guest experience.

★ Provides valuable insights to conference 

attendees on sustainable tourism practices.

★ Adds prestige and credibility to an event.

★ Increases popularity among attendees to 

promotes its success.



Event Sponsors

★ Uses eco-friendly packaging and implements 

sustainable practices in their operations.

★ Offers a wide range of beverages and unique 

flavours.

★ Provides a combination of variety and quality.

★ Using their space and accommodation.

★ Demonstrated an unwavering commitment to 

sustainable practices in their operations. 

★ Hosted and sponsored several sustainability-related 

events, such as the Green UrbanScape Asia.



Event Sponsors

★ Agoda's global presence in the tourism industry and 

commitment to sustainability would bring significant 

value to the conference.

★ Their aims and practices aligns with the conference's 

focus on sustainable tourism and could boost the 

conference's credibility.

★ Aims to reduce their environmental impact, which 

aligns well with the conference theme.

★ They can bring valuable insights to the conference, 

which is crucial in the context of sustainable tourism.



Event Sponsors

★ A company with a strong commitment to sustainability, global reach, brand reputation, and industry 

expertise.

★ Their resources and knowledge contribute valuable insights to address sustainability challenges in the 

tourism sector.

★ Their association adds credibility to the event.

★ Enhances the conference's success and inspires positive change towards a more sustainable future.



Speaker Information (Day 1)

Opening Address Speaker VIP (30 Mins) 
Jamie Sweeting (Planeterra 

Foundation)

Keynote Address Speaker (40 mins) 
Carter Roberts (WWF)

Plenary Session Speaker (1hr 10mins)

Joline Tang (TSP)

Breakout Session 1 Speaker (60 mins) 
Shamsul Leman (SIA)

Breakout Session 2 Speaker (60 mins)
 Roger Simons, (MBS) 

Breakout Session 3 Speaker (60 mins)

Micheal Wu (Tetra Pak)
Backup/Closing Speaker (60 mins) 

Bruce Poon Tip (G Adventures) 



Speaker Information (Day 2)

Plenary Session Speaker (60 mins) 
Celine Herweijer (HSBC)

Breakout Session 1 Speaker (60 mins) 
Costas Christ (Nat Geo)

Breakout Session 2 Speaker (60 mins)

Augustine Quek (SEC)

Breakout Session 3 Speaker (60 mins) 
Chaly MAH (STB)

Backup/Closing Speaker (60 mins)

 Kelly S. Bricker (Parks, Recreation, and 
Tourism Program at the University of Utah) 

Backup Speaker
Baey Yam Keng (PAP & Singapore Parliament 

Member)



Programme 
Outline Day 1



Programme 
Outline 
Day 
2



T E C H N I C A L 

Gardens By The Bay

★ Integrates a sustainable aquatic ecosystem, replete with 

efficient water cycles. 

★ The Supertree Grove and The Flower Dome.

★ Cloud Forest: A mist-filled conservatory, featuring a 

towering 35-metre indoor waterfall. 

★ Proffers a diverse range of enriching educational 

programs, centred on horticulture and sustainability.

★ Serves as a prime destination for experiencing 

awe-inspiring vistas and attaining valuable knowledge.

T

O

U

R



Exhibition Booths

Reasons for Selection:

● Increased Interaction

● Convenience

● Synergy

Types of booths chosen:

● Custom-built booth

● Interactive Booth

● Corner Booth

Dimensions: 20x30 (feet) 



Our Exhibitors



Gala Dinner 
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Once Upon A Flower

Ticket Price: $250 
Expected Attendees: 400
Venue: Roselle Simpor Ballroom 

■ Close proximity to MRT station and various 
transportation options, easily accessible.

■ Able to accommodate up to 2000 pax.
■ Our staff are professionally trained for events. 
■ Features a modern, elegant and chic twist.

“Celebrating a captivating night of flowers and stars to 
champion sustainability.” 



Dress Code

Males

No Open-Toed Footwear

No Sneakers

Bowtie/Necktie

Floral Formal wear

Neat and Tidy Hairstyle

Females

Basic Accessories 

Flats/Heels

Basic Makeup

Flower Crown

Long Floral Dress



Caterers

★ Offers a diverse selection of Western fusion 

dishes.

★ Offers unique flavors of Asian cuisine, 

including fusion dishes blending diverse 

culinary traditions.

★ Offers a range of both meat and vegan dishes.

★ Features a diverse selection of cuisines.

★ Features a variety of beverage blends that 

combine flavours in unique ways.

★ Drinks are made using locally sourced 

ingredients.

★ Comes in a range of flavours.

★ Opportunity to sample exotic flavours.



Menu Items

★ Eggs Benedict
★ Beef & Cheese Burger
★ Ebi Prawn With Rice
★ Grilled Salmon Bowl With Teriyaki Sauce
★ Breaded Fish

★ Butter Rice
★ Fries

★ Salad Bar
★ Vegan Lasagna
★ Black Carrot Cake

★ Brownies
★ Ondeh-Ondeh Cheesecake

Mains

Vegetarian

Sides

Desserts



SodasBrewed Tea
★ Mango Brewed 

Tea
★ Peach Brewed Tea

★ Lychee Soda
★ Asam Boi Soda
★ Mint Soda
★ Green Apple Soda

★ Thai Milk Tea
★ Thai Green Milk 

Tea

Milk Tea



Entertainment



Layout and Seating Plans



Logistics

★ Registration Booths

★ Stage

★ AV Equipment

★ Catering Table

★ Decorations

★ Tables and Chairs

★ Utensils and Cups

★ Photo Booth



Parting Gift
Marina Bay 

Sands 
Tumbler

Green Floral 
Tote Bag

Floral Fantasy 
Shirt



Programme Outline



Risk Assessment
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Event Budgeting
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Logistics Arrangements
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Logistics

Registration 
Booths Stage Lectern Podium

AV Equipment
Refreshment 

Tables Decorations

Tables & Chairs Utensils Curved Sofa



Logistics

Stage Stairs Piano Flower Entrance 
Arch

Exhibition Booths Signages Compost Bin

Laptop Printer Walkie Talkie



Food & Beverages - EMAS Catering 

Specials & 
Signatures Vegetarian 

Meat Lovers 
& Delights 



Food & Beverages 

Special Sauces Desserts Beverages 



SG BUS

Meeting Point 

Pick-up 
Details 

Raffles Place MRT Station Exit B (Battery 
Road)

1st Pickup Time: 0715 hrs 
Date: 9 May 2024
Ride Duration: 15 mins

2nd Pickup Time: 0735 hrs / 7.35 am
Date: 9 May 2024
Ride Duration: 15 mins

REGULAR ATTENDEES



SG BUS

Meeting Point 

Pick-up 
Details 

Marina South Pier Station Exit B

Pickup Time: 0645 hrs
Date: 9 May 2024
Ride Duration: 10 mins

V.I.P ATTENDEES



Quantity: 555

Provided by: 
★ Singapore Airlines 
★ Marina Bay Sands Singapore 
★ Agoda 

DOOR GIFTS



Quantity: 555

Provided by: 
★ The Tree Cafe 
★ Singtel 
★ Marina Bay Sands 

PARTING GIFTS



Registration For Regular Attendees

★ Near Sands Grand Ballroom.

★ Ample space.

★ Level 1, Foyer - easy to locate and 
reduces chances of getting lost.

★ Provides essential facilities and 
amenities.

★ Helps to separate from the main event 
area.



Registration For V.I.P, Sponsors 
Representatives & Speakers 

★ Located at Roselle Junior Ballroom, Level 4.

★ Private & personalised environment.

★ More efficient and caters to the needs of the VIPs. 

★ Comfortable seating area & luxurious ambience.

★ To receive VIP passes via email. 



Main Conference - Sands Ballroom Level 5



Breakout Session A - Jasmine 
Junior Ballroom Level 4

Breakout Session B - Peony Junior 
Ballroom Level 4



Breakout Session C - Orchid Junior 
Ballroom Level 4

Breakout Session D - Hibiscus 
Junior Ballroom Level 3



Conference & Marketing 
Materials
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Volunteer Needed Poster



Staff Shirt



Volunteer Shirt



Website



Email Blast 



Social Media



Conference Poster



Gala Dinner Poster



Event & Programme 
Collateral
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Conference Bag Selection



Event Flyer



Barcode / Event Tickets





Registration Materials
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Attendees List



VIP Passes



Lanyards



Event Order, Timeline & 
Manpower Delegation
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Event Order: Pre-Event



DAY 1





DAY 2





Post Event



June 2023

Define Conference Objectives, 
Target Audience and Theme 

July 2023

Research and 
Booking Venue

May 2023

Form Conference Planning 
Committee & Assign Roles

August 2023

Secure Necessary License 
and Permits

Create Budget and Allocate 
Funds

June - July 2023



Sept-Nov 2023

Reach Out to Potential 
Sponsors

Dec 2023

Start Acquiring Keynote 
Speakers

Sept 2023

Create a Sponsorship 
Compatibility Matrix  and Pick 6 

Potential Sponsors

Dec 2023 - Jan 2024

Start Acquiring 
Gala Artists

Develop Sponsorship Contracts

Nov 2023

Finalise Sponsorship Package
Coordinate with Speakers on 

Speech Topics and 
Requirements

Start Acquiring Breakout 
Rooms and Backup Speakers



Logistics Arrangements

Feb 2024

● Finalise on Conference 
Programme

● Reach Out to Exhibitors and 
Discuss on Showcase

● Designing of Conference 
Marketing Materials

● Research on Individual 
Vendors

● Finalise Floor Plan and 
Seating Arrangements

Feb 2024 - 
Mar 2024

● Hiring of Staff & Student 
Volunteers

● Finalise Designs of 
Interiors and Exteriors

● Arrange Meal Plans & 
Transportation 

Apr 2024

Arrival & Distribution of 
Staff/Volunteer Shirts and 
Lanyards

Mar 2024 - 
Apr 2024

● View Real Life 
Mockups of 
Exhibition Booths

● Arrival of ALL 
Tangible 
Conference & 
Marketing Materials



Ticket Release and Social Media 
Announcement

Apr 2024

● Countdown to Conference 
on IG Story

● Confirmation of Attendees 
List

Feb 2024

● Opening of IG Page

● Setup of Website

● Send Emails to Early Bird 
Subscribers

● Launch Early Bird Tickets

● Create Compelling Posts for 
Weekly IG Updates

● Reveal Conference Details on IG

● Launch of Regular Tickets

● Email Blast of Weekly Newsletter 

Feb 2024 - Apr 2024



June 2024

● Official Hiatus of Social 
Media Account

● End of Month Submission 
and Review

May 2024

● Send VIP Passes

● Setting Up of Stages, 
Booths etc.

● Conduct Final Checks & 
Rehearsal

● Commence of Conference

May-June 2024

● Gather Feedback from Various 
Parties

● Collect & Analyze Data on 
Attendance, Session Popularity, and 
Overall Conference Performance

● Send Thank-You Emails

● Compile and Organise ALL 
Conference Materials

● Release Conference Material



Feedback Form 
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Overall Event (Page 1)





Technical Tour
(Page 2)



Speakers 
(Page 3)



Venue 
(Page 4)



Final Thoughts
(Page 5)



Submission Page



Conclusion 
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CREDITS: This presentation template was created by Slidesgo, and 
includes icons by Flaticon, and infographics & images by Freepik 

Thank 
You!

https://bit.ly/3A1uf1Q
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr

