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Introduction

Use the information in this document to perform Session C exercises. Below is the end-to-end process, with the associated workshop session(s).

.
SeSSIon A Quote Stage changes: Project
Quotation Cost Estimate (the budget, always at the project level) *  Pending triage
. Prioritized Te
e . Funded
..... T ey |
Submit for A
IT Finance ﬁ
approval
P ——— IT Finance
el el P o cpaiarel .
—_— - d — Transfer to project T T
wizard
Subproject Initial forecast feature
e Initial forecast Copy Forecast button
v - ERY
= = & Copy forecasts
Creai{e -y Ensure the 5 0e
subproject subproject nidal |} Project ) |
: has both a Maintain forecast
- e Projected - .
x 5> d -2 The initial forecast starts out as empty. N Click the Copy forecast button to copy the hour and
e = S— sta;rtd e Click Initial forecast, then click the Copy expense forecast line items from the parent header
= B n a d forecast button. project to the subproject, for the date range on the
- i == | [oJecte subproject, to create your initial forecast.
GO —— - = end date
Line items are copied as they appeared in the
quotation cost estimate, but for the Mo 1. Line items
have description, not resources.
* Submit for . Subproject
B . IT Finance
Project forecast feature IT Finance > — status changes
approval
approval to In process
Copy forecasts Project forecast I
=5 £ Copy forecasts A 2
Sess'°n c Budget change
Tnitial  Project )
forecast forecast request (if
Maintain forecast aintain forecast needed)
Copy from OrigBudget to the current forecast model (month and year). The project forecast is empty, prior to \ 4
) clicking Copy forecasts (the previous step). Create and/or Submit for .
. . . o . IT Finance
Use this feature to copy the values from the initial forecast into the current monthly assignlOto P IT Finance > el
model (generally, the current month up to the published forecasting cutoff). Click Copy forecasts, and complete the subproject approval
steps for copying the initial forecast to the
You are copying the full contents from 18 months from your initial forecast for all of current monthly model, and then click
the months. You will have 18 months of data go into the rolling 18 month forecast. Project forecast.
Timesheet entr + | Timesheet approval
YT veim
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Exercise Data

Use the subproject you created in Session B. For all exercises, you must enter information in all of the required fields, but use whatever data you choose to.

Important: If the student did not attend session B, the student should contact an in-workshop IT Finance person or a facilitator, to create a subproject.

_ —— -
Finance Simplification Microsoft

LBI—Intended for internal use only. b 4 of 38
age 4 0



Exercise 1: Creating an Incremental Budget Change Request

Reviewing and Approving a Budget Change

Creating an Incremental Budget Change Request

After the initial budget change request, a new quotation must be created and submitted. This process is similar to the original quotation process used for creating

the header project, but there are significant differences. For completeness, the entire process is detailed in this section.

Steps

Submitting a Change Request

1. Launch the Microsoft Dynamics AX 2012 client application.

2. Click Project management and accounting to navigate
to the Project management and accounting area of the
application.

{? Home

( .. Project management...,

»
-
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Creating an Incremental Budget Change Request

3. In the details pane, in the Common section, expand
Projects, and then click either All Projects (to see your

and all other projects).

Microsoft Dynamics A AS AX 2012 [ITFSITAOS5QLO1: Session 1D - 21 HE |l
© @ v [+ DAT »_Project management and accounting »_Area page |4
p 50
A s
4 CLTWT . =1l common / ~_ Journals -
4 Projects 4 Projects Hour
Al projects Allprosects Experse
My projects My projects Ttem
Project contracts Project contracts Fee

Estimate projects

Estimate projects

Beginning halance

I

I Transactions I+ Transactions

b Itembasks I Ttemtasks Reports -

b Praject invelces I Praject invoices

b GQuotations 4 Quotations I ITF reports

b Granks Project quotations b Base data

b Journals Open quatations b Transactions

b Inquires My praject quotations b Committed costs

b Reports Expiring project quotations b Cash Flow

b Periodic My expiring profect quotations b Profit and loss

b setup < b Grants oW

— & Payrol allocation

f? Home Inauiries b Consumption

= Anquiries b On-account
14 Commmlioprpeifs Committed costs b Hours

= s I+ Order status I Inwoices
Iﬁ! Ceemnfp il I+ Transactions [+ Estimates

General ledger b Forecasts

£ Budgeting Periodic - sefup
i Project and accounting parameters
E@L Cost accounting Adjustments Project management and accounting workiows

Create favorites Project repart sort fields

H redassers I Project invoices b Jounals
" I Forecast I Posting
I’%!. Cashandbankmans_ | |, g gget > Policies

A® g |: Im:ea[‘dmetenel E Prces

Ll

4. Select the project for which you are going to make a
budget change. Double-click the project record.

[1 - dat]

@\_/’" » DAT » Project management and accounting » Common b Projects » All projects

Owerview Project Plan Manage Contral

/’ %] Project stagev [

& Subproject Collabaration workspace ¥

5, =1 & Capy forecasts

=i Pending transactions

+y

Copy project %) Project applications 1 | Posted transactions
Edit Project 05 Initial  Project Mewv project Refresh _Expurttu
forecast forecast quotation Microsoft Excel
Maintain Mew Setup Maintain forecast Create Related information List
4 Favorites ;‘ Al projects - Tyine o fiter Project [0 - | = ‘ ‘ 7 | T ‘ T | T
! fiEEs Show prajects: |active |  Show levels: [a) I
4 Project management and ac. l_ﬂj_ect (e Project name Qrganization Portfalio Super project: Cuskomer nanme |
frea page PO00DO0O117-2 mark_rmy4 ... | Business Process Alignment G, | Business Process Alignment EZE Super Corp - Legal and ¢
4 Comman POOOOO0O117-2-1 mark_my4 G... | Business Process Alignment G... | Business Process Alignment EZE Super Corp - Legal and ¢
4 Projects PON0OO0O117-3 mark_my4 G... | Business Process Alignment G... | Business Process Alignment EZE Super Corp - Legal and ¢
All projects PO000OO0O0119 Markzz G... | Business Process Alignment G... | Business Process Alignment Super Corp - Human Res
My projects \ FO0OO000119-1 Markzz G... | Business Process Alignment G... | Business Process Alignment Super Corp - Hurnan Res
Project contracts PO000000120 AT Test 3_mj 2... | Corporake Functions IT 34... | CFITIT SM3G - Microsoft
Estimate projects b FPO0OO0OOO120-1 AT Test 3_mj 2... | Corporate Functions IT 34... | CFITIT M3 - Microsaft
F Transactions PO0OOOOOO122 Mark_training G... | Business Process Alignment G... | Business Process Alignment Super Company account
b Ttem tasks FO0OO00O122-1 Mark_training G... | Business Process Alignment G... | Business Process Alignment Super Company account
b Praject invoices 0000000123 Hari Test Quote Q... | Strategic Enterprise Services IT 0IM& | SESIT Engineering EAS EZE Super Windows Phone D
LGS = 0000001231 Hari Test Quoke | Q... | Strategic Enterprise Services IT | QIMS | SESIT Engineering EAS EZE Super Windows Phane D
/'l‘- Home
g PO0OOD000]24-1 wWinTest R2 subl G... | Business Process Alignment G... | Business Pracess Alignment IT Ovethead
Project management... POO00000125 Project 4 - BEW G... | MSIT India G... | MSIT India Management Corp - Finance
2 PO00000O125-1 Project 4 - BBW G... | MSIT India G... | MSIT India Management Corp - Finance -
] | 3

_ti Name of the project

| @) | usD | dat Y
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Creating an Incremental Budget Change Request

5. In the Create group, click New project quotation.

py forecasts |z Pendir
el |77 Posted
Mew project
quotation
st Create Related
6. Enter data into the Create quotation dialog box. Use the | kSiBlITLl) BEIE
H H H tati ttribut
table below for guidance for entering quotation data. # Quotation attributes o o
Quotation Administration Financial
Marme: WinTest B2 Incremental Ask Planning lead: IJose Tapia j Type: IProject -
Seqgrent; I IT Overhead vl Delivery manager: I ‘olanda Padila j Estimated ROT: I 0.00
Super praject: I vl Portfolio owner: ICIiff Treais j Funding type: IOPEX v
Diescription: Primary business contack: I j Cost cabegary: IProject,l’Enhancement -
Business relationship manager: I j Priority: I Wery low -
Date Org
Prajected start date: 6f1j2012 :ﬁ Portfalia: I G456 I Business Process Alignment j

=

Prajected end date:

Qrganization: I G705 I Business Process Alignment

-OK Cancel |

Field Required (R) or Description
Not Required (NR)
Quotation

Name R Project name, in a free form text field.
Segment R Segment name, you select from a bounded list of 35-40 segments.
Super project NR Super project, you select from a bounded list of super projects to associate this project with
Description NR Description of the quotation, in a free-form text field.

Administration

—_—

|
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Creating an Incremental Budget Change Request

Planning Lead R Planning lead name, you select from a bounded list.
Delivery manager R Delivery manager name, you select from a bounded list.
Portfolio owner R Portfolio owner name, you select from a bounded list.
Primary business NR Primary business contact name, you select from a bounded list.
contact
Business NR Business relationship manager name, you select from a bounded list.
relationship
manager
Date
Projected start date R Required, to support the alignment of the forecast into the fiscal calendar.
Projected end date NR
Financial
Type R From a bounded list, of Business Operations, Program, Project, or Services.
Estimated ROI NR
Funding type R A funding type (such as BG COGS, CSSCOGS, OEM COGS, or OPEX), that you select from a bounded list.
Cost category R A cost category, from a bounded list, such as Maintenance, Management, or Project/Enhancement.
Priority R Assign financial priority, from a bounded list, as either Very High, High, Medium, Low, or Very Low.
Date
Projected start date R Required, to support the alignment of the forecast into the fiscal calendar.
Projected end date NR
Org
Portfolio NR A portfolio, from drilling down through a hierarchical tree structure.
Organization R Automatically entered by the system, and is not editable by the user.

Ll
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Creating an Incremental Budget Change Request

7. Click OK.

8. Enter a Value for Name that |S speciﬁc to the incremental B Project quotation (1 - dat) - Quotal 4 Test R2 Incremental Ask, Quot type: Project quot;
budget request Crverview Project quotation Quote Fallow up General

Pending Triage [$§ Prioritized  [88 Transferto project  [57

35 Deferred ¥4 Funded
Edit Quotation % R d Header
costestimate = S wiew
Maintain Change stage Modify Show

|2 Project quotation approval [Latest action taken: 5/22/2012 12:41:00 AM User: Brett Lawrence] Actions ¥
Q0000000338 : IT Overhead - 1T Overhead
4 Quotation attributes Created =l

Quotation Date Notes

Hame:

WinTes! Bk Projected start date: |6j1f2012 J Risk if not funded:
Seqgment: IT Owethead - Projected end date: 3]
Super projeck: e

Financial

Description: Type: lm Business need | Problem statement:
Etimazdron [ 000

Status Funding type: lﬁ

Quatation stage: lCreated— Cosh category: IW
Priority: lm

Administration

Planning lead: lm Org

Delivery manager: W Portfolin: I G456 I Business Process Alignment j
Portfolio owner: lm (Organization: I a705 I Business Process Alignment

Primary business conkact: lﬁ

Business relationship manager: -
4| I»

I Funding

a General Q0000000341 IT Cverhead Created Created
Quotation Project

Quotation: Q0000000341 Project 1D POO0OOO0DO124 -
Mame: 1T Owerhead Transferred to forecast: -

Description: Transferred to item requirement: Il
Forecast model: RevBudge ~
Prospect Status
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LBI—Intended for internal use only.

Page 9 of 38



Creating an Incremental Budget Change Request

9. Click Quotation cost estimate. The Quotation cost B Qustation costestimatc U_dat)_ew Record Sk
e Delete Tewr Export to Microsoft Excel  Import from Microsoft Ex.. Refresh L@

estimate screen is displayed.

Frojected start date: [6ftjz012 [

Category group CFY CFY + 1 CFY +2 FY + 3 CFY + 4 | Total amaunk
TOTAL o 0 o [t} 0 [t}

month 1-12 | Month 13-24 | Menkh 25-38 | Month 37-4 | Marth 49-60

|_ Transaction type | Portfoli Rale Region | Categar “ | Description LUnit cosk Mo 1 Mo 2 Mo 3 Mo 4 Mo 5 Mo & Mo 7 |
Expense Functic| Des PURV— 0.00 o o o o [t} o o

10.Enter the as you would for a quotation cost estimate, but
in this scenario, you are entering information based on the
budget change.

Reviewing a Change Request
Review the data you entered, to confirm accuracy before proceeding.

— —
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Creating an Incremental Budget Change Request

Updating a Change Request

Update the data you entered, if needed, before proceeding further with this process. When you have updated the data to what you need it to be, continue with the
steps below.

11.Save the record, and close the Quotation cost estimate
form.

12.1n the Change stage group, click Pending Triage., and
then click OK.

13.1n the Change stage group, click Prioritized, and then
click OK.

Note: After the quotation has been determined to be funded,
this process continues with the steps below.

14.In the Change stage group, click Funded, and then click
OK.

— —
Finance Simplification Microsoft
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Creating an Incremental Budget Change Request

BMprcgrct qutation (1 - disth - Cuok aliore (NKIHEE 1, WinT rst B2 Bnoremaental Ask?, (ot abion type: Project quotabionProjeet [0 POSMHDL 24

15.Expand the Funding tab in the Project quotation form. B oo | T G Rl G o e

] : -
: 14 Defarred
Ednt Qustatizn T 2 Headar
ot eatimuty | S0 Peperied i
Maeritnn Change sage Madey Tourey
COOOOUON41 ; IT Creerbead - [T Cheerbe wd
» Dusatation attribuites Purdied =
skl ey ate Fabes
[ Im Promected start date: [elliznIz = Fuisk ot Fundied
g IT Creprtaad Provectid anddste =
i il =
Financial
Dascrptin - Fromet - Thpanasy e | Probiam o shamank
Estmsted SO0 0.0
Status Purdrg b Pt -
uuctstion $hage [— Cost cabegory Fromctinharcenert =
Sraky ey ko -
Adrinitr stion
—— [ 3
Dby weansger Yoiarels Pacily - Portipl [5¥5a] brmrss Process Alrwvart =]
Fortt ol gerer Im—j Crgaetn [[57o8 [ s Froccess ddgpmvans
Primasry basiness ook -
Dusiness relianshn Rarager -

L] |
Regerved burdeg I—l:l Tl estiare ITW
o

Tokal Furded
. 4 QOO0 1T Qwerhasd St Furded
skl ey Prafect

ahicr COOOONTHY Pronect PODON00N | 24 =

16.Click Edit.

17.Change the Approved funding from 0 to the approved
funding amount.

18.Save and close the record in the Project quotation form.

19.Click Submit.

— ——
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Creating an Incremental Budget Change Request

20.Enter a comment specific to this request, such as, Bl Project quotation approval - Submit {1) |
“'Submitting additional approved funding request for Comment:
approval and transfer to existing project P0000000124". |

Submit Cancel

21.Click Submit.

Important: After you click Submit, someone with IT
Finance approval capability will need to approve the
subproject before it can progress any further in the
workflow. If you are performing this exercise in a
workshop, tell a facilitator that you have reached this
stopping point, and need someone to approve your
subproject.

Finance Simplification Microsoft

LBI—Intended for internal use only.

Page 13 of 38



Approving or Rejecting a Change Request

Creating an Incremental Budget Change Request

Note: At this stage, IT Finance receives the quote and either approves or rejects the quote. Start these steps from the quotation record you submitted that was

approved by IT Finance.

22 After IT Finance has approved the quotation, open the approved quotation
record. In the Modify group, click Transfer to project.

o apuaaltion [ 1

Progect guataian e kol enery

Exfnt

DSt

Heiediis
ok edbmile W
Pelaanen Chanqge Sage Padty e

L Promst quobston spproval ([Latest stion baken; SEZ/2003 12:95:00 AM Lier; freft Lavwenca)

] - | v

# Cusotation attributes

sk il b (15 e
s [ ST Pricted sart date: |[SfIFE2
gyl T Crepituad it rndl e |
e Pl
h | inancial
[l . IH
i ruitod B I 030

clak ] - Qrsod o bosrc (OO 1, WimT sl B Irrermsental Bk, Quot abicn Eype: Project quot

B wizard - transfer guotation Q0000000341 to project (1 - dat)

23.The Transfer quotation Wizard is displayed. Click Next.
Welcome
‘- Microsoft Dynamics This wizard helps you transfer a project quotation to a project forecast.,
T rimee] Euiaes e Bl B e e erliens o5 faloms:
Create a new or select an existing project
Transfer quotation ko project Forecast
= T ==

Finance Simplification
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Creating an Incremental Budget Change Request

- -
24.Select the Transfer to project forecast check box, and then click Next. o e e Lo o0 el (8 <) -

Transfer quotation to project forecast
Indicate whether to transfer the quotation transactions to project forecast,

Transfer to project Forecast: W Model: | RevBudge

Transaction bype | Ikem allocation key | Ikem number ‘Waorker Quantity | Description
Expense 100,000.00 | Wendor

< Back | Cancel |

. . . M wizard - transfer quotation QODDDD00341 to project (1 - dat) M= E3
25.Click Finish -
. .

Wizard complete

4— .. Microsoft Dynamics:

The application is now ready to add 1 new transactions and link quotation to project.

Descripkion I Quankity new I Existing
Projects 1] 1
Project Fee Farecast o o
Project item Forecast 1] 1]
Project expense forecast 1 1]
Project hour Farecast o o

<pack |[[Fnen ] cancel

— ——
Finance Simplification Microsoft
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Creating an Incremental Budget Change Request

Validating Budget Accuracy

View the project record to confirm that it reflects the revised budget information.

26.Expand Common and then expand Projects, and then click All projects.

. Al projects - I | project 10 BENREdE kR4
27.Select and open your project.
Show projects: |active v | Show levels: [a4) =

™| Project 10 = | Project name | Organization Portfalio Super project | Customer name Praject bype Praje « |
DAT-00000S CRPZ Test 3001 | zzzz Business Process Alignment | 4... | Business Process Alignm. .. Company accounts data Time and material |Creat
DAT-000005-1 CRP2 Test G705 | Business Pracess Alignment G... | Business Process Alignm... Campany accounts data Time and material |Creat
DAT-000005-2 CRP2 Test SMSG - Consumer Channel & Corpor... | Time and material |Creat
DAT-000005-4 CRP2 Test Campany accounts data Time and material |Creat
DAT-000005-5 Test Ravi Tiger Campany accounts data Time and material |Creat
DAT-000005-5-2 | Test Ravi Super SMSG - Advertising and Online Time and material |Creat
DAT-000005-6 CRP2Z Test GT05 | Business Pracess Alignment Campany accounts data Time and material |Creat
DAT-000005-7 CRP2Z Test 2ZRK1 | Corporabe Functions IT 3. | CRITIT Campany accounts data Time and material [Creat
DAT-000005-5 CRP2Z Test 3001 | zz2z Business Process Alignment | 4... | Business Process Alignm. .. Campany accounts data Time and material |Creat
DAT-000007 TRMRZ GT05 | Business Pracess Alignment G... | Business Pracess Alignm... | Super Campany accounts data Time and material [Creat
DAT-000007-1 TRMRZ Time and material |Creat

DAT-000007-2 TRMRZ Company accounts data Time and material |Creat™
DAT-000007-3 TRMRZ G705 | Business Process Alignment G... | Business Process Alignm... | Super Company accounts data Time and material | Creat
DAT-000003 Serurity Tesk Company accounts data Time and material | Creat
DAT-000010 KM2 Company accounts data Time and material | Creat
DAT-000010-1 | Sub-proj 1 Company accounts data Timg and materisl |Creat
DAT-000015 KMTEST SuperTest Company accounts data Time and material | Creat
DAT-000020 Mew Test CRM | G705 | Business Process Alignment G... | Business Process Alignm... | Tiger Company accounts data Time and material |Creat
DAT-000020-1 Mew Test CRM | Unkni [ Unknown Unki | Unknown Tiger Company accounts data Time and material |In pre
DAT-000020-2 Mew Test CRM | G705 | Business Process Alignment @ Business Process Alignm... | Tiger Company accounts data Time and material |Creat
DAT-000021 Larninar Y¥G7P | Enterprise Commerce IT G... | ECIT Architechure SuperTest Company accounts data Time and material | Creat
DAT-000021-1 Laminar - P... | W... | Product & Services IT 8 Fulfillment to Custamer EZ2E Super Company accounts data Time and material |In pre
DAT-000022 M5Salve Q... | Strategic Enterprise Services IT | 0... | SESIT Engineering EAS Tiger Company accounts data Timg and materisl |Creat
DAT-000022-1 MSSolve - ... Company accounts data Time and material |In pre

, 1 |

28.Confirm the data in the project fields are what you expect them to be:
e ProjectID
e Project name
e Functional Hierarchy
e Description
e Customer name
e Project type

e Project stage

— —
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Creating an Incremental Budget Change Request

29.View the Approved funding amount, and confirm that it is the
incremented value.

3 } - Project B0: POOOOOE
B Grves | Princ P Manage
# A Project stege ™ Subpeegeet 5 Collianson warkipace™ 3 = i Copy forsasts (= Pansfineg tranaactions ixz
Coppgesieet % Propect apglientions i [ Pasted mnnsutio i
Ednt 2 . Piewe prgect Erportts  Amtackments
- quateman Mheras o Eccel
Masntun Few St up Manizn fosecait Create Belated ird comuition List
[ p—— Submit
PO WinTest d
« Propest attritutes W overtead | 15002 2
Praject
Prafect e ot o Tapia
Sagmant T Crvmrhaad Tl “Yolsrs Padls
Sead bureied = oy “folarda Paddy
e WY Trsss
Description
Faoject

Dates 000
Projeched start date: 8/1fH1EZ opEx
Prifoctad and dite i et Erkare bt

Friorty wery ke
Funding
agpread furdeg 150,000 g
Rieservad Furding [ Crparaator G705 Busrest Proess Mgrment
Toksl furdsd 150,000 Portl ol G5 Business Prooes Mgreent
hotes
(o
Gl el TM Tomg o restorial Croated ITCverbead | /U201
Peeipct i archy
Setup Category paraitmz _J

it
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Creating and Updating 10s

Exercise 2: Creating and Updating IOs

Note: This process is performed by a delivery manager (DM) or Project Manager (PjM), but IT Finance validates the IO values used to complete the fields in the
process below is correct, before creating the IO.

Exercise Data

For this exercise, enter information in all of the required fields, but use whatever data they choose to.

Note: You will encounter errors in these exercises as you will not have the ability to create IOs in the UAT environment, and that will be what you also experience in
production after Go Live. You will be able to perform most of the exercise processes, so will be able to experience and perform the bulk of the process flow. The
errors are documented in the exercise steps.

Steps

1. Launch the Microsoft Dynamics AX 2012 client application.

2. Click Project management and accounting to navigate P
. . . Home
to the Project management and accounting area of the i

application. ' :I Project management...b

B
-

— —
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Creating and Updating 10s

3. In the details pane, in the Common section, under
Quotations, expand Projects, then click All Projects.

Common

a PI’

ojects

My projects
Project contractks
Eskimate projects

Transackions

Item tasks

Project invoices

CQuokations

T A A

Grants

4. From the project list, select the subproject or service to
add the IO to.

t Dynamics AX - EAS AX 2012 [ITFSTTAOSSQLOL: Session 1D - 19] - [1 - dat]

@Q-Enmrnmmumrcm.ms»um

Project P Mamage  Control 0@
| » % Projectstage™ 1 Subproject [ Colisborationworkspace™ [ ] A Copyforecasts  HE (2 Pending tansactions l,s I
z i Copy project ¥, Project applications S Posted transactons 7 o
edit i titial New project Refresh  Epottto  Attachmeats
k« forecast - quotation Microsoft Excel
Maintain New up Muntain forecast Create Related information List
R raes | a1 progects (unsaved er) - [promet 0 BENES - EARd)
M faverkes Sowpeomas: [aave s]  howlevels: [ 3]
. I | Project o Project nme. | oxguizstion | pecttots | Siper project | I Proscttyps | oroject stage | |
Ares page - vl i v - ~ - - (rof. ~
4 Comwncn ¥ [ Po000000059-1 | Aped 272012 86 Supee Company accounts data T a0vd mokeril | Crested
o+ Prowds FOO00000% | Aprd 27 2012 Super Company accounts data T a0 makeril |In process
Apopects FO0000000H-3 o @ o | sesiv 1T Overbasd T a0 makeril | Created
My projects PO000000034-2_| ITFinance Serplficaticn - PMO. QERY | Sratene Enveepe Mg | SESTT 1T Overbead Teve 0nd material |Created
Do POCOOO0003M-1_| ITFinarce Semplfication - Developement | GFFY. A ESY 1T Overhead Teve aod material | Created
Exieataproecls FOO00000034 | [TFnarce Serplfation QEP | Srakegk Enkerprise Services IT | 01153 | SESIT Engneering EAS T Overbead Teve and material | Created
aliieains | [Foo00000033-1" [ Makio GIUS | Busionss Process Abgrment. | GASG | Ousiess Process Akreeet | Super Company accounts data T and materil | Crasted
egpOBc bty FO000000033_| Hrki0 GIUS | Busioess Process Akgremert. | GASG | Busioess Process Akreeek | Super Compary accounts data Trve and makeril_|Creaked
m’;’:&m‘”“ POO000000SZ_| mark? G705 | Busiess Process Abgrevert. | GASG | Businass Process Abgreneet: | Supee Compary ccounts s Tive s materl | Crested
it FOO0000001_| Mk G705 | Busioess Process Akgremek__| GASG | Business Process Akgreek | Super Conpary accounts data T and makeril | Crooted
s e i FOD0DO00030-3 | KM 135, Super Comparny accounts dsta T ard mskerl | Crested
Waioah e POOO0000030... | M 136 Super Company accounts dats Teve and materil | Crested
b laiatis 8| (o050 ftiz Super Compary accounts daka Tive and mskenl | Crested
FO00G000030-1_| KM 136 Sper Company accounts data Teve and makenl | Crested
> Home FOCO0O00030 | KM 136 Super Company accounts dsta Teve anvd materil | Crested —
22 POO0O0000ZS.... | Tester Ravi S02-CopyProsectIKM 13... | GIUS | Busiess Process Abormoent | GASG. Super Teve and mskeridl | Crasted
i#4] Accounts receivable POOOOGONZS... | Tester Rard S02-Coprr 13.. | Gi0s. bgrenert | GASG. Super Corp - Finance Teoe and materidl | Crested
Bl oot i | et i o o i e s e dsm o
A - e and mteril |Crosted
R tman resources FO000000025-3 | Tester Rawt 502 G708 Somert | A% Super Teve and materil | Crested
POOO0000O2S-2 | Tester Ravi 502 G0 Abgrenent GASG Super Time and materisl | Crested
ﬁ Soles Tester Rt 02 G5 GG Super Corp - Fnance Teve ond materil |Crasted
. o POCCOCO0NZ9 | Tester Ravi 502 G705 G456 Super Corp - Finarce Tive and materisl | Crested
'ﬁ‘ POC00000022-1 | Apel 26 2012 101 sub. Super Corp - Legal and Corporate Affars. Time and materisl | In process
& Orgonization administration PO000C00028 | Apcd 26 2012 101 Super Corp - Legl and Corporate Affars Time and mateesl |In process.
POOCOO00G27-1 | RY Test 0426-2 G713 | IT Strategy, Manning & Comm | G4 | APEX Super 11 Overhesd Time and materisl |In process
& System adminkstration
| HHS POOOOOO0NZS] | RY Test 04261 G713 | IT Strategy, Panring & Comm | G434 | APEX Super. Corp - Legal and Corporate Affars Teve ond material | Crested
ks POCOI000ZS | AV Tem 04261 G713 | 1T Strakegy, Plarring & Coomn_| G434 | APEX Stper Corp - Logaland Corperate Affars T o makeeil |in process
I » POO00000G24-2 | KM 135 TEST G705 Algrenent GG Super Coer v Tie and materisl |Crested
YT s ez = = =
5 [romact e | ko) | wso fumr| oot |8 B,
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Note: You can associate an IO to a subproject, but you
cannot associate an IO to a project. If you select a project,

you will see the Project IOs selection is greyed out.

:.]_'f_ Microsoft Dynamics AX - EAS AX 2012 [ITFSITAODSSQLO1: Session ID - 34]

@-w-v | v DAT » Project management and accounting » Common #

/ |4] Project stage =

Project Flan Manage Contral

g Subproject Collaboration warkspace ™

|5 Copy project 7| Project applications
Edit
I 4B ProjectI0s
Mairtain M ey Setup
5. Click Project I0s. The Project IO screen opens. B Project assigned internal orders (1 - dat) - Project ID: DAT-000020-2, New Test CRM M=l E3
Assign 10 < Delete RequestID  Update status " '@'
Mapped I0's |Penu:|ing updates I

Internal order | Effective

~ | Expiration | Descripkion | ompary code | Manager name | Profit Center | Skatus
This grid is empky,

6. Click Request IO.

m Project assigned internal orders (1 - dat) - Project ID: DAT-000020-2, New Test CRM
Assign IO 2 Delete Request IO

Update status
Mapped I0's |F'en|:|ing updates I
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Creating and Updating 10s

7. The New internal order dialog box opens. Use the table
below for guidance for entering IO data.

B Create internal order (1

New internal order

Tax predction code

! Company code:
Profk Conter

! Descriptkn
Project start date:

- dat) - Create: No

—

—_
[rnd @

i Projact status to 1O status mapping: I vl
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Creating and Updating 10s

Field Required (R) or Description
Not Required
(NR)
Tax jurisdiction NA This is a system-completed field. Not editable by the user.
code
Company code R Select this value from a drop-down list. After selecting a Company code, the Tax jurisdiction code

for that Company code will be determined and displayed, based on a mapping maintained (by the
application) between the Company code and the Tax jurisdiction code. Not all company codes
require a tax code, but companies based in the U.S. do, and 1010 is one that requires a tax code.

Profit Center R The Tree view is displayed by default, but there are three ways you can enter the profit center
code; select a Profit Center either in Tree view or List view, or you can simply enter the profit
center code.

e Tree view: The Tree view is a functional hierarchy drop-down list. Expand the area of the
list the profit center is in, until you reach the lowest level of the tree, then double-click that
selection.

e List view: If you know your profit center ID, click List view and click your profit center.

e Enter the code: You can simply enter the profit center code, if you know what it is. The
system validates the code to confirm it is a valid code.

sy
Ad‘l view Tree v'evivl:;
ey

& S U1 : Corpoedte Functions IT

{39 4040 : Usex Experiance IT

15 GIOF : XIT Apps Archive

3 G : Information Securky & Risk Momt
1o GIIL 1 WW Allocs

SNG70S : Busness Process Abgrment,
G713 1 IT Strategy, Planning & Comm
5 G722 : Sales & Marhating 1T

-5 G724 : MSIT Indy

) (e QPFY : Srategic Enterprise Services IT
+ _,4 WIB9 : Product & Services IT

14 YGIP : Erkerprise Comemerce IT

HEE T

+

Description R A free form text field for you to enter a description of the IO, to a maximum of 15 characters.

— —
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Creating and Updating 10s

Project start R The subproject start date is automatically provided by the system. Typically, a requested IO start
date date will align with the subproject start date. You can change this date to a later date,

Project status to R For the initial release, the only valid value for this field is 20. In future versions, there may be other
IO status choices, as there are additional possible values in Dynamics AX and SAP:

mapping

e 20: Approved

Note: You must use the starting IO status when you create an IO. The starting IO status is 20. SAP
prevents creating an IO with a status of 22, 25, or 30.

Note: To the right is an example of a completed New IS kA et L= b Cmatis Ao
internal order dialog box. New internal order
" Gompany code: [ =]
© Profi Conter [er2ee =]
! Desariptir VendorAccerture
| Project start date s

i Projact status to [O stabus mapping: 'a vl

(o] _coen |

8. Click OK.
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Creating and Updating 10s

9. Dynamics AX creates a record in the Pending updates
tab. The description is prefixed with the Dynamics AX
subproject ID that the IO is associated with. All other data
comes from what was entered in the previous dialog box.

m Project assigned internal orders (1 - dat) - Project ID: DAT-000020-2, New Test CRM

- Bssignl0 2 Delete 35 Requestl0  Submit

'll'lq:pedm‘s Pending updates l

CIMDSny COE

1010

Elrfectnys

Description

AX-DAT-000020-2-TEST 10 Request

|

The date from which this record is valid.

10.This is the last step in the process for the DM. Dynamics
AX application security and SAP security is applied at this
step, so that clicking Submit will only be successful if it is
done by a user with permissions to create an IO (IT
Finance).

Important: After you click Close, someone with IT Finance
approval capability will need to approve the IO creation
request before it can progress any further in the workflow. If
you are performing this exercise in a workshop, tell a facilitator
that you have reached this stopping point, and need someone
to approve your 1O creation request.

Finance Simplification

LBI—Intended for internal use only.

Microsoft

Page 24 of 38



Creating and Updating 10s

— —
Finance Simplification Microsoft

LBI—Intended for internal use only.

Page 25 of 38



Updating (Removing) Resources from a Subproject
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Copying Subproject Forecast
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Entering a Subproject Forecast
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Specifying a Subproject Application

Exercise 3: Specifying a Subproject Application

Exercise Data

To perform this exercise, use the subproject record you already created.

Steps

To add application information to a subproject, perform the following process.

1. Launch the Microsoft Dynamics AX 2012 client application.
2. Click Project management and accounting to navigate to the Project .
management and accounting area of the application. ? abds
' ih Project management... b
>
-
3. In the details pane' in the Common Section’ eXpand Projects’ and then JSMmrsuftDynamucsAx—Ensnxzmz[HFSITAussqu:5essinnm—13]—[1—dat] M= B3
H . . @U' [ » DAT »Project management and acrounting » _Area page ||
click All Projects (to see your and all other projects). e 0o
N -
4 Favorites <l common / ~  Journals .
b Myfavortes )| T T
4 Projects Hour
4 Project management and ar All projects Expense
7 G Project contracts Fee
4 Projects f Estimate projects Beginning balance
I+ Transactions
My proscts I+ Ttem tasks EPOI’E A
Project contracts |- I Project inwaices
Estimate projects b Quokations I TTF reports L
I Transactions I Grants I Base data
I+ Item tasks i Transactiodr\s
e nauiries S
Project quotations || g?:::‘z:;”“s t :;?:it andloss
¢ Be I Transactions I Payrall allocation
? . I Forecasts 3 Cn:sumptinr\
.| Project managemen... b On-account
» || Periodic ~ D Hours
i I Invoices -
| A | usp | dat P
e ——— - —_———
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Specifying a Subproject Application

4. You will see a view similar to this:

icrosoft Dynamics AX - EAS AX 2012

@\\Jv » DAT » Project management and accounting » Common b Projects b All projects

Overdew | Praject™ Plari " Manage™ " Cortral

/0 [&] Project stage~ U Subproject (8] Collaboration workspace ™[] &% Copy forecasts |2 Pending transactions " E;‘_
TH
|32 Copy project %] Project applications g |5 Posted transactions L
Edit (il Tnitial  Project Mew praject Refresh  Exportto
4D Project10s farecast forecast quotation Micrasoft Exce
Maintain Mew Setup Maintain forecast Create Related information List
<
4 Favorites || Alprojects - [ e o siter [ Project name - =]
b My Faworit
paoione Shiow profects: [active = | Show levels: [al
4 Project tandac ||| Project D~ | Prafect name | organization | Partfolia | Super project | Customsr nams
P DAT-D00005 | CRP2 Test Business Process Alignment (BPA) Company accounts data
4 Common DAT-00000 Test aligrment G456 B ' Cam ks dat:
4 Projects DAT-000005-1-1 | CRP2 Test G705 | Business Process Alignment G456 | Business Pracess Alignment Campany accounks data
Al projects DAT-D000052 | CRP2 Test 515G - Consumer Charine
Py projects DAT-D00005-4 | CRP2 Test Company accounts dats
Project contracks DAT-0000055 | Test Ravi Tiger Company accounts dats
Estimate projects DAT-D00005-5-2 | Test Ravi Super MSG - Advertising and ©
b Transactions DAT-000005-6 | CRPZ Test G705 | Business Process Alignment Company accounts data
P Item tasks DAT-000005-7 | CRPZ Test 2ZRK1 | Carporate Functions IT 341C | CFITIT Company accounts data
b Project invoices DAT-000005-5 | CRP2 Test 3001 | 222z Business Process Alignment | 4001 | Business Frocess alignment (BFA) Company accounts data
b QU DAT-000007 TRMRZ G705 | Business Process Alignment G455 | Business Process Alignment Super Company accounts data
i DAT-D00007-1 | TPMRZ
DAT-D00007-2 | TPMRZ Campany accounks data
Project managemen... DAT-D00007-3 | TPMRZ G705 | Business Process Alignment G456 | Business Pracess Alignment Super Campany accounks data
= DAT-000009 Serurity Test Company accounts data
2 I T
1 | Name of the project | Q@ |
5. Double-click your project that has the subproject associated with it
H H H H H rojects (; roject ID: PODOOOODDIS, ITFS
6. The project and its associated subprojects are displayed. ; .
Ovendiew  Project  Plan  Manage  Control
- - 2 = =
) Project stage Subproject (3 Collaboration workspace =} = & Copyforecasts |2 Pending transactions \'_55 [}
|54 Copy praject 7= Project applications . [ Posted transactions
Edit et Tnitial  Project New project Exportto  Attachments
2 Project 105 forecast forecast quotation Microsoft Bxcel
Maintain Mew Set up Maintain forecast Create Related information List
|2 Project approval Submit
s B PO00000COSS : ITFS
4 Project attributes SMSG - Microsoft 1T | 6/1/2012 |
Project Administration
Project name: ITFS Planning lead: ramrath Ramprabhu Rathnam
= Seqment: SMSG - Micrasoft IT Delivery manager: monicaj Monica Jackson
(i3 PO0000O00SE-6 |
Seed funded: r Project manager: manicaj Monica Jackson
1L phase: Partfolio owner: ramrath Ramprabhu Rathnam
Super project: Primary business contact: marcusw Marcus Wheeler
Description: 7 Finsnes smplfication Business relationship manager: marcusw Marcus Wheeler
Financial
Type: Project
Dates Estinated ROL: 0.00
Projected start date: 6/1/2012 Funding bype: OPEX
Projected end date: Cost category: ProjectiEnhancement
Priority: High
Funding
Approved funding: 2,000,000 Org
Reserved funding: 0 Orgarization: 2ZRK1 Corporate Functions 1T |
Tokal funded: 2,000,000 Portfolio: 341C CRITIT
Notes
Notes:
U I— 2l v General DefaukTM | Tims and matsrial Craated SMSG - Miresaft IT | &jjzoiz 7
Project workflow status:
A2 | A6 [vso|dat | cose |,
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Specifying a Subproject Application

7. Click the project or subproject you intend to add an application to. In the

. . .. Collaboration workspace ™
Setup group, click Project applications.

* Project applications ’

Project [0

et up
8. The Project applications dialog box is displayed. B Project applications (1 - dat) - Project ID: PODDO000125-1, Project 4 - BBW
Mew X Delete L @

Application | Mame Percent

-

Enter application Id. Close | y

9. Use the table below for guidance for entering subproject forecast data.
Click New or press the Down-Arrow key to create a new entry.

— —
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Specifying a Subproject Application

Field Required (R) or Description
Not Required (NR)
Application R The application name. Select an application from a master list maintained in Dynamics AX.
Name NR The application name, which will be automatically provided by Dynamics AX, based on your selection in
the Application field.
Percent NR Can allocate the cost to as many applications as the project supports. Total percent of all the

applications you enter should not be more than 100%. If the total is over 100%, Dynamics AX displays
an error. Dynamics AX does not validate if the total is less than 100%, because a total of less than 100%
would be valid.

10.Click Close.
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Accessing the Timesheet and Entering Data

Exercise 4: Accessing the Timesheet and Entering Data

All full-time employees (FTE) are responsible for entering time information for every project assigned to them. Your timesheet should automatically include any
projects that you are assigned to. All users will enter and submit time through the enterprise portal, and this section documents that process.

Exercise Data

Enter information in all of the required fields, and use whatever data you choose to.

Access the Timesheet

Access your timesheet through the enterprise portal. You should have bookmarked the enterprise portal during Session A of these workshops. If not, click the
following hyperlink to open the timesheet application on the enterprise portal: http://itfepuat/EmployeeServices. Bookmark the site for easy future access.

Steps

Enter Timesheet Data
To enter timesheet data, perform the following process.
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LBI—Intended for internal use only. b 34 of 38
age 34 o


http://itfepuat/EmployeeServices

Accessing the Timesheet and Entering Data

1. Click Timesheets.

Note the New timesheet link on this screen and the screen in
step 2. Currently, if you click New timesheet multiple times in
a week, you will create multiple timesheets for that week. This
is a known issue. Be careful to create only one timesheet per

week. If you do create extra timesheets, you can delete them.

Also, even if you create multiple timesheets in the same week,
the tool limits you to only submitting one timesheet per week.

Employee services
‘ “ Welliewas [0 Empicyes farsied
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Accessing the Timesheet and Entering Data

2. C||Ck NeW timesheet. Home Personal inforsation Go to Top Link Bar
1] G i) "—3' ¥
Note: A new timesheet header will appear, showing a D Pesicd start date Peiod end date Masne Appraval status Timeshoet total
Project column. A line is automatically created for each T ety
project you are assigned to.
RHIN%E ~
3. A timesheet for the current period will open:
® Your name will appear in the Worker field, and the current time period is shown in the Timesheet period field.
® Projects you are assigned to for this period will be automatically listed, one project per line.
e The Approval status will be Draft.
——— —
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Accessing the Timesheet and Entering Data

New timesheet

= 8

Save and Close
close

Commit
\Z ) Review timesheet warkflow
4 Timesheet header
Prepared for:

Byron Warmington

Date: 5/27/2012

4 Timesheet lines
E,T,EI MNew line x Remove

D Project name

~r Comments

Mon-work - Mon work time, vacation, off of work, etc.

|:| Unassigned - work time but not on a project or service

-

Sun 05/20

Timesheet period: 5/20/2012 - 5/26/2012

Mon 05/21 Tue 05/22 Wed 05/23

Approval status:

Timesheet total:

Thu 05/24

Fri 05/25

Draft
0.00

Sat 05/26

Total hours

Note: You will be able to view three time periods (a time period starts on Sunday and ends on Saturday). Though your current assigned projects should appear
automatically, if you are not assigned to a project that you are supporting, contact the project manager or your discipline lead. You can also manually search for
the project code and enter your time. Search and manual entry, however, will result in an exception report being generated for the project manager. The

recommended approach is to ensure that you have been assigned to a project by the project manager or discipline lead.

4. To manually add lines for additional projects, remove lines,
or to provide additional information about time entries,

click the corresponding feature as shown below.

4 Timesheet lines

E:}-' MNew line x Remove

-~ Comments

5. After you click the save icon ¥ ? to save the time you
entered for that project for this time period, the total for
that line will be calculated and displayed. Under Total
hours. Important: You must click Save for each line.

6. If you are not ready to submit your time for the current
time period, but would like to save your timesheet data,

click Save and close.
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Accessing the Timesheet and Entering Data

7. If you are ready to submit your time for the current time
period, click Submit. A window will appear for you to enter
a comment.

Review timesheet workflow - Submit

Coarment

Subrrit | Cancel

8. Enter a comment (optional), and then click Submit.

Note: If you did not save your timesheet data before you
clicked Submit, you will likely see the following error
message. If you see this error message, save your
timesheet data, then click Submit.

.@. All timesheets lines have 0 hours

9. The main timesheet view appears, and you see the
timesheet record you created, with an Approval status of
In review.

Home Procurement Sales Compliance Project management Service management

Site Actions = Browse Page Timesheets

= -.’.;a‘_ My delegates == ==

Vendor portal Customer self-service

Company:DAT = ?
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Delete .g“ {;-
MNew Edit My howurs this My hours this
timesheet week year
Mew Maintain Related information 1
Project Show | My timesheets in current period E| |
4 Common Timesheets D E T
> Projects *‘
1D Period start date Period end date  Name Approval status Timesheet total
Timesheets
DAT-000741 5/20/2012 5/26/2012 Byron Warmingtondalie In review 40.00
Sales orders
Purchase orders
——— —
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