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1. Getting Started 
 

Venmo is a browser and app-based application that allows you to 
securely and quickly send money to anyone. Money can be sent using 
funds you have in Venmo or by linking your account to a bank account 
or debit/credit card. 
 

 

Registering an Account To register an account on Venmo, visit Venmo.com and click on “Sign up 

with Facebook” or sign in “with your email address”: 
 

 
You will need either a Facebook or email account in order to use 
Venmo. 
 
 

Finding Friends Once you are signed in, you can locate friends by clicking the 
“Find Friends” link located at the top of the page. There are two 
ways to locate friends: 

 Login to your Facebook account using the Facebook link 

 Search for your friends using the search bar at the top of 
the screen (you will need their name or email) 

 

 
 

2. Customize Your Profile 
 

Venmo allows you to customize your profile, including adding 
multiple cards, a profile picture, and setting up notifications. 
 

 
Add a Card To add a card to your account, click ‘Settings’ on the top of the 

main page and follow these steps: 
1. On the left navigation menu, click ‘Banks & Cards’ 
2. Under ‘Payment Methods’, click ‘Edit payment methods’ 
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3. In the next pop-up prompt, click ‘Add a New Account’ and 
input the required information 

 

 
Change Your  
Profile Picture 

To edit your profile picture, click ‘Settings’ on the top of the main 
page and follow these steps: 

1. Under ‘Profile’, click on ‘Edit photo’ 
2. A browse/open prompt will appear; browse to your 

desired photo and click it and then click ‘Open’ 

 
 

 

3. Making a Transaction 
 

Sending and receiving money is the most important feature of 
Venmo. In this section we will show you how to send and receive 
payments. 
 

 
Sending a Payment  To send a payment, follow these steps: 

1. On the Venmo homepage, click in the area that says ‘Pay 
or charge someone’ and search the user you wish to pay 
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2. Click the ‘Pay’ tab to make sure you are paying someone 
and not charging them 
 

 
 

3. Click the ‘Pay’ button on the bottom right to finalize the 
payment 
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