Using Adobe Acrobat Pro for Scanning
Dell B3456dnf
For first time scan (new \rebuilt PC or new login):

1. Click the Create button. ‘

2. Then click PDF from Scanner.

O PDF from File... Ctri+N |
B
& PDF from Web Page Shift+Ctrl+O

“#) PDF from Clipboard

€% Combine Files into a Single PDF...

&5 Create Form...
T PDF Portfolio..

3. Then click Custom Scan

Autodetect Color Mode
Black & White Document
Grayscale Document
Color Document

Color Image

Caonfigure Presets...

4. Adialog box should open up. Select your scanner (Dell Network TWAIN Scan) then click Options.

Select "Dell Metweork TWAIN Scan” here.

Input

Scanner: ’Dell Metwork TWAIN Scan v] [ Options... ]

Sides: ’ Front Sides v]
Color Mode: Black and White i Click here For

additional setup.
Resolution: | 200 DPI -
|
Paper Size: [ Letter v]

| Width: |8.5ir1 Height: Illin

[ Prompt for scanning more pages

Output
@ Mew PDF Document
[ Multiple files More Options...
) Append to existing file or portfolio

Select: Browse

l Document Settings

Optimize Scanned PDF

Smallsize  — 1 High Quality
Make Searchable (Run OCR)

[] Make PDF/A-1b compliant [T Add Metadata

Help ] ’ Defaults ] [ Scan J [ Cancel




5. The following dialog box opens:

-
Scanner Options ﬂ

Data Transfer Method: ’Native Mode vl
User Interface: ’ Show Scanner's Mative Interface B
! Select Show Scanner's

[|Invert Black and White Images || Tiefare

Defaults | ok || cancal |

Under User interface, select “Show Scanner’s Native Interface”.
Click OK.
You should be back on the previous scan screen. Click Scan.
The following screen will open up. Set your resolution, color depth, etc.
a. Resolution: 200 dpi.
b. Color Depth: Black and White
c. Contenttype: Text
d. Can select two-sided scanning if needed.

L oo N

' Dell Network TW.
I

156.110.175.147 ~

Scan Settings |Advanced Settingsl Advanced Color Settingsl

Scan Presets

Profile Name <type name here>

WAIM Scan 01 |

| Import |

User Mame
5can Source

] ] Automatic
Orientation

i []Scan both sides «ff— Check if scanning
[PUTTFEIIT both sides

Paper Size

) Send scan information to printer [Letter

@ Scan immediately Resolution (dpi)

Set ko 200 for best ——P [2{10

sCan.

Color Depth

Make sure this [Black & White
is selected.

Content Type

[T:-:-)rt

Content Source

[Black and White Laser

‘ Scan




10. Make sure you select Scan immediately.
11. Click Scan.
12. The following will display during the scanning process.

F =

Dell Metwork TWAIN Scan 1.11 Scan...

Connecting Scanner...

13. Once scanning is complete, Adobe Acrobat Pro will open, showing you your scan.
14. Once you are finished with your document, save to the P: drive

a. Click File-Save As

b. Make sure the location is pointed to your P: drive

c. Name file and click Save.



